
CONTRACT FOR SERVICES:  IMAX TRANSMISSION

THIS AGREEMENT is entered into on _____________________________ by and between ________________________________________  (herein referred to as “Contractee”), located at ________________________________________ and Paulhus and Associates, Inc. (herein referred to as “Contractor”), a professional corporation located at 8 Keystone Drive, Lebanon, PA 17042 (717-274-5621).

WHEREAS, Contractor offers the services of:

a) Transmit HUD form 59 Data Requirements and MAT30 electronically to IMAX

b) Provide hard copies of IMAX submissions and responses

c) Handle all error messages appropriately according to field office instructions

WHEREAS, Contractee desires to utilize the services provided by the Contractor;

NOW, THEREFORE, the parties hereto do mutually agree as follows:

Contractor:

(1) The Contractor shall provide the Text Data files for transmission for the following properties/programs:

 ___________________________________
for the following month voucher _______________________.


              (Property Name)
One Time Submission fee, including resubmissions if errors are generated: 

$75.00

(2) All tenant and HAP Voucher data will be transmitted to IMAX upon receipt.  Late submissions shall be completed and transmitted as soon as possible upon receipt; however, completion in time to meet deadlines cannot be guaranteed under this circumstance.

(3) The Contactor shall not be responsible for lost/misdirected mail, email or faxed material.

(4) Should IMAX notify the Contractor of error corrections needed, the Contractor shall use the information in its possession to correct the errors if possible and contact Property listed for additional information if needed.  If additional information is required, the Contractor will notify the Contractee by email or phone.  Upon receipt of the information needed, the Contractor will correct and resubmit the information to IMAX.

(5) The Contractor shall be responsible for entering the data provided by the Contractee accurately and completely.  The Contractor shall not be liable or responsible for the accuracy or content of the tenant data submitted by the Contractee.

(6) The Contractor shall not be held either liable or responsible for actions taken against the Contractee by IMAX or by HUD for late submission of 59 Data Requirements, HAP Vouchers or error corrections when all appropriate documentation were not received by the contractor by date due.

Contractee:

1) The Contractee shall submit a completed Text File, generated by Property(s) Software. 

2) The Contractee shall be responsible for the accuracy and completeness of all tenant data and voucher data submitted to the Contractor.

3) The Contractee agrees to provide information requested in writing by the Contractor in order for the 

Contractor to correct IMAX errors and to resubmit data to IMAX.

Billing and Payment:

(1) The Contractor shall invoice for services after successful completion of IMAX transmission.

(2) Checks should be made payable to Paulhus and Associates, Inc. and mailed to 8 Keystone Drive, Lebanon, PA 17042.

Terms and Termination of Contract:

This contract shall remain in effect for one successful transmission of IMAX data for said month voucher above.

IN WITNESS THEREOF, Contractee and Contractor have executed this Contract as of the date above first written.

(COMPANY / PROPERTY) 
PAULHUS and ASSOCIATES, INC







_______________________________



___________________________

Signature 





      

Signature

_______________________________



Cheryl Paulhus, President
___
Printed Name and Title 





Printed Name and Title

_______________________________



___________________________
Date







Date
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