Tutorials for Office 2003 and Office 2007
Introduction to PowerPoint 2003

http://office.microsoft.com/training/training.aspx?AssetID=RC011298761033 
Goals 

After completing this course you will be able to: 

Put text and pictures on slides.

Navigate in the PowerPoint window.

Apply a design template.

Arrange slide content by using layouts.

Print handouts and notes.

Prepare to give the show.

About this course 

This course includes: 

Three self-paced lessons and three practice sessions for hands-on experience.

A short test at the end of each lesson; tests are not scored.

A Quick Reference Card you can take away from the course.

Length: 40-50 minutes

Introduction to Excel 2003

http://office.microsoft.com/training/training.aspx?AssetID=RC012005461033 

Goals 

After completing this course you will be able to: 

Create a new workbook.

Enter text and numbers.

Edit text and numbers.

Insert and delete columns and rows.

About this course 

This course includes: 

Three self-paced lessons and three practice sessions for hands-on experience.

A short test at the end of each lesson; tests are not scored.

A Quick Reference Card you can take away from the course.

Length: 30-40 minutes

Introduction to Word 2003

http://office.microsoft.com/training/training.aspx?AssetID=RC100140951033 

Goals 

After completing this course you will be able to: 

Create a document, and edit it. 

Use menus and toolbars in Word to accomplish basic tasks from changing document margins to undoing

changes.

Use basic formatting to make text bold or italic.

Change line spacing, indent paragraphs, and apply basic styles to a document.

Save and print a finished document.

About this course 

This course includes: 

Three self-paced lessons and three practice sessions for hands-on experience.

A short test at the end of each lesson; tests are not scored.

A Quick Reference Card you can take away from the course.

Length: 40-50 minutes
Introduction to Office 2007

Tutorials for the software included in Office is available at: 

http://office.microsoft.com/en-us/training/FX100565001033.aspx


Click on the tab for 2007 Office System.

Word 2007. Five tutorials are available ranging in time from 20 minutes to 40 minutes in length. You can pick and choose the areas you feel you may be weakest. 

PowerPoint 2007. Seven are available ranging in time from 20 minutes to 50 minutes in length. You can pick and choose the areas you feel you may be weakest. 

Excel 2007. Ten are available ranging in time from 20 minutes to 50 minutes in length. You can pick and choose the areas you feel you may be weakest. 

Also available or comparison helps and demos for comparing Office 2003 to Office 2007.

